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NOJIOKEHUE O HIKOJLHOW BUBJIHOTEKE

I. OGmue noaoKeHUS

1. BubnuoTteka AB/I4€TCS CTPYKTYPHBIM noapasieneHuem Cpennelt 001eo0pa3oBaTe/bHOM WKO/b! (Janee —
LIKOMIA), YHACTBYIOIIMM B Y4eGHO-BOCITHTATEIEHOM MPOLIECCe B LIeIgX 00eCneyeHHs Npapa YYacTHHUKOB
00pa30BaTeIbHOTO NpoLecca Ha OecnaaTHoe Mob30BaHHe OHOIMOTEYHO-HH(POPMALIHOHHBIMH PECYPCaMH.

. JlearensHocTs OubnuoTeku (nanee — WKOAbHas OubGauoTeKa) OTpaxkaeTcs B YCTaBe LIKOJbL.

. Lleau 1wKobHON GMOIHOTEKHM COOTHOCATCS C LEAMM LUKO/IbI: (POPMHUPOBaHHE OOIIEH KyILTYPbl THYHOCTH
0BYUaIOLMXCs HA OCHOBE YCBOGHHS 0053aTe/IbHOrO MUHHMYMA COAEPKaHUa 0011e00pa3oBaTe/ibHbIX MPOrpamm,
UX aJanTalis K )XU3HKW B OOLIECTBE, CO3aHMe OCHOBBI /715 OCO3HaHHOrO BBIOOPA M MOC/IEAYIOLIEro OCBOEHHs
npodeccHoHa bHbIX 00pa30BaTe/IbHbIX IPOrPaMM.

4. lllkonpHas OUOITHOTEKA PYKOBOACTBYETCS B CBOEH J1eATe1bHOCTH (eAepaibHbIMH 3aKOHAMM, YKA3aMH H
pacnopsxenuamu [pesunenrta Poccuiickoil Penepauny, MOCTAaHOBIECHUAMH M pacrniopskenuamu [IpasurenscTsa
Poccuiickoit ®enepauu, peteHusmu MuHucTepeTBa 00pasosanus Poccuiickol Penepaunu, MHCTPYKLHUAMU
MuUHHCTEPCTBA HHOCTpaHHBIX e Poccuiickoil @eepaiiuy, YCTaBOM LIKOJbL, OJ0KEHUEM O GUBIHOTEKe,
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YTBEPIKAEHHBIM HPEKTOPOM LLKOJbIL.
5. Topsa0K N0/b30BaHUs UCTOUHUKAMH UH(QOPMALIHMH, MEPEYEHb OCHOBHBIX YCIYT ¥ YCIOBHA WX NPEAOCTABICHHS
onpenenstorcs [lorokeHHem 0 WKOAbHON OubanoTexe u [IpaBuiaMu MoIb30BaHUS LIKOILHON OHOIHOTEKOH,
VTBEPKIACHHBIMU AUPEKTOPOM LIKOJIBL.
6. [11kos1a HECeT OTBETCTBEHHOCTD 32 IOCTYMHOCTh K Ka4eCTBO OUOIMOTEYHO-MHPOPMALIHOHHOTO 00CTy KMBAHHS
OubnuoTexH.
7. OpraHuzanug 00Cay)KMBaHUS YYACTHUKOB 00pa30BATEILHOTO MIPOLIECCa MPOU3BOIMTCS B COOTBETCTRHU C
NpaBM/IaMH TEXHUKH GE30MACHOCTH M MPOTHBOTIOKAPHBIMH, CAHUTAPHO-I UITHEHUYECKMMH TPEOOBAHHAMH.
II. OcnoBHEIe 32K29H

9. OCHOBHBIMH 3371a4aM# HIKOJIbHOM OMOIMOTEKM SBISIOTCA:
a) obecreueHune yyacTHUKaM 00pa30BaTeNIbHOTO MPOLEcca — 00YYArOLIMMCS, N1e1arorMyeckuM paboTHHKAM,
POOAUTENAM (HHbIM 3aKOHHBIM HpeﬂCTaBHTei'[HM) 06}"-!31’01.1.[[4}{*25[ (II&."ICG = ﬂOHbBOBaTeHHM) — A0CTyna K
“H(OPMALIMK, 3HAHUAM, HeSM, KYJIbTYPHBIM LIEHHOCTAM MOCPEACTBOM HCIIO/b30BaHKA GUOIMOTEHO-
MH(OPMALIMOHHBIX PECYPCOB LIKO/IbI Ha PA3THYHBIX HOCHTENAX: OyMaKHOM (KHKKHBIA (oHA, hoHA
NEepPUOIMHYECKUX U3JaHU#); KOMMYHMKATHRHOM (KOMIMBIOTEPHbBIE CETH) U WHBIX HOCHTEIAX;
0) BOCIIUTAHKE Ky/IbTYPHOTO M IPa’kJaHCKOTO CaMOCO3HAHMUS, TOMOLIb B COLMATM3aLMK 00ydaroLerocs,
Pa3BHUTHH €0 TBOPHECKOI'O N0TCHLHA A,
&) (hOpMHpPOBaHKHE HaBBIKOB HE3aBUCUMOro OUOIHOTEYHOrO MOJb30BaTeN: 00yUeHN e MOUCKY, OTOOpY H
KPUTHYECKOH OLIEHKE HHPOPMALIUHU;
I') COBEpPLIEHCTBOBAHHE NPEIOCTaBIseMbIX OUOIHOTEKOH yCIyr Ha OCHOBE BHEAPEHHMS HOBBIX HH(OPMALHOHHEIX
TEXHOJIOTHH ¥ KOMIBIOTEPH3ALHH OMOIHOTEYHO-HH(POPMALIMOHHEIX NIPOLIeCCOB, HOPMHUPOBAHHE KOMBOPTHOH
6ubaMoTEHHOM cpeasl.

III. OcHoBHBIe QYHKOHHE
10. J1ns peanusauMy OCHOBHBIX 3aja4 OuOnuMoTeKa:
a) dopmupyet don 6ubnuoreyHo-MHGOPMALIMOHHBIX PECYPCOB LIKOIBL
* KOMIUTEKTYET YHUBEPCATbHBIH (OH/1 y4eOHBIMHU, XYA0KECTBEHHBIMM, HAYYHBIMH, CIIPABOYHBIMH,
ne1arorH4ecKHMH U Hay4HO-TOMYASPHBIMU JOKYMEHTAMH Ha TPAAMLIMOHHEIX H HETPAJHLMOHHBIX HOCHTENAX
WHpOPMALIHH;
* OMoNHAET (oHI HHPOPMALMOHHLIMHU pecypcamu ceTy MHTepHeT;
0) co3naer HHPOPMALMOHHYIO IPOIYKUHIO:
* OCYIIECTBIIAET AHATMTHKO-CHHTETHYECKYI0 nMepepaboTKy HHBOpMaLIHK;
* OpraHM3yeT U BeIeT CIpaBOYHO-OUOIHOrpathHyecKuit annapar: Kataaord (angasuTHbIA, cUCTeMATHUECKUT),



KapTOTeKH (CHCTEMAaTHYECKYHO KapTOTEKY CTaTel, TeMaTr4ecKye KapTOTeKH), 3JeKTPOHHBIN KaTajor;
* paspabaThIBaeT peKoMeHaaTenbHble Oubauorpaduueckye ocodas (CnuCKH, 0030k, YKA3aTe 1 H T.I1.);
¢ o0ecrneyrBacT MHPOPMHUPOBAHHE M0/Ib30BATENEN 00 UHPOPMALMOHHOH MPOLYKLKMH;
B) OCYLIECTBIAET AM(PPepeHLIMpoBaHHOE ONOTHOTEUHO-HHDOPMALIMOHHOE 0BCTyKHBaHHE 00YUAOILMXCA:
* Oprasm3syeT o0y4YeHHUe HaBbIKAM HE3aBUCUMOro GuOIMOTEYHOrO N0/1b30BATENA U NOTPeduTENs HHDOPMALUH,
COAEHMCTBYET HHTErpaLlK KOMILIEKCA 3HAHWH, YMEHUI ¥ HABLIKOR PabOTh! ¢ KHUIOM U HHpOpMAaLMel;
* OKa3bIBaeT HH(POPMALIMOHHYIO MOAEPXKKY B PeLIeHHH 337124, BO3HHKAIOLIYX B NPOLECce UX y4eOHOH,
caMo00pa30BaTebHOM U 10CYrOBOH AeATENBHOCTH,
I) OCYLIECTBASAET AUPPepeHLIMPOBAHHOE OUOIHOTeUHO-HHDOPMALIHOHHOE OOCTYKHBAHHE N€1arorHueCKHX
pPabOTHUKOE:
* BBIABIAET MH(DOPMALIMOHHbIE NOTPESHOCTHU U YIO0BNETBOPSET 3AMPOCHL, CBI3AHHBIE C O0YUYEHUEM, BOCIIUTAHUEM
Y 370pOBLEM JeTeil;
* BbIAB/IAET UHPOPMALIMOHHbIE MOTPEOHOCTH U YAORIETBOPAET 3aM1pOChl B 00/1aCTH NENArorHyeckuX MHHOBALIMHI 1
HOBbIX TEXHOJIOTUH;
* COAEHCTBYET NpodeccHOHATBHOH KOMIETEHLIMH, TOBBILICHUIO KBATH(QHKALMH, MPOBEAEHHIO ATTECTALMH;
* coznaer GaHK negarornueckoil MHGOPMALMK KaK OCHOBbI €4MHOM MHGOPMALIMOHHOM C1yKObI
0011e00pa30BaTeIbHOTO YUPEKASHUA, OCYLLECTBISET HAKOILIEHHUE, CUCTEMATU3ALIMIO HHPOPMALIMY 1O
npeaMeTaM, pasienaM | Temam;
* OPraHW3yeT AOCTYT K OaHKY NeJaroruyeckoi nHpopMaLlkiy Ha 00X HOCHUTENSAX; MPOCMOTP 3JIEKTPOHHBIX
BEPCHI NeJaroru4ecKux W3JaHHi;
* OCYILLECTBJIAET TeKyluee uHdopMupoBaHHe (IHH HHPOpMaLIMH, 0030pbl HOBBIX MOCTYIUIEHHH M MyBHKaLHMit),
1H(bOpPMHUPOBaHKHE PYKOBOACTBA LIKOJBI [0 BOMPOCAM YIIPAB/IEHHMSE 00Pa30BaTENBLHBIM NPOLIECCOM;
¢ CIIOCOOCTBYET MPOBENEHHIO 3aHATHI N0 HOPMHUPOBAHHIO HH(BOPMALIMOHHOH KYJIBTYPbI;
) OCYIIECTRIASET AU(hepeHUMPOBAHHOE OUOIMOTEUHO-UH(OPMALMOHHOE 0OCTYKUBAHUE POJUTENEMN (UHbIX
3aKOHHBIX MpeacTaBuTeNeH) o0y4aromxes:
* YZIOB/IETBOPSET 3aNpOCh! N0/1b30BaTe/Ied B HHPOPMHUPYET O HOBBIX MOCTYILIEHUSIX B OUBIHOTEKY!
* KOHCYJIbTHPYET IO BONPOCaM OpraH13aliy CEMEHHOro YTeHHs, 3HAKOMHT ¢ HH(OPMAaLHEH M0 BOCMUTAHUIO
JEeTel;
* KOHCYJIETHPYET I10 BONpOcaM y4eOHbIX U3AaHuH /15 00yHaroluxcs.

IV. OpraEusanus AeATeNbHOCTH OHOIHOTEKH
I'l. LlikonbHas GudaMOTEKA 110 CBOGH CTPYKTYpE AEMUTCS Ha a0OHEMEHT, YMTATbHBIN 341, OTAeN Y4eOHUKOB U
OT/€/1 METOAHYECKOH TUTEPaTyPhl MO MPeaIMeTaMm.
12. BubauoTeuHo-MHPOPMALIMOHHOE 00C/IYKHBAHKE OCYLIECTRBISETCH Ha OCHOBE GUOIHOTEHHO-
HHq]OpMaLLHOHHb!X PECYPCOB B COOTBETCTBHH C yqeGHbm H BOCIIMTATEJIBHBIM IL1aHaMH LUKOJIbI, nporpaMMamH,
NPOEKTaMH M IJIaHOM padoThl IIKOILHON GHOTHOTEKH.
14. B uensix obecniedeHns MoepHU3aLIMK GUOIMOTEKHM B YCIOBUSIX MH(OPMATH3ALMKM 00pa30BaHUS U B Mpeaeax
CPEACTB, BbIIE/IAEMbIX YUPEIUTENAMH, LIKOJIA obecrieunBaeT OUOIUOTEKY:
* rapaHTHPOBaHHbIM (PHHAHCHPOBAHHEM KOMILICKTOBaHHA OHOGIMOTEHHO-HH(DOPMALIMOHHBIX PECYPCOB (B CMETE
YUPEKAEHHS BBIBOAUTCH OTIEI/ILHO);
* HEOOXOMMBIMHU CJTyKEOHBIMM U MPOU3BOACTBEHHBIMU IOMELUEHHSMH B COOTBETCTBHH CO CTPYKTYpO#
0uGIHOTEKH U HOPMATHBAMH 10 TeXHHKe GE30MaCHOCTH SKCILTYaTALIMM KOMMBIOTEPOB (OTCYTCTBHE BHICOKO
BJIQKHOCTH, 3aMbIJICHHOCTH MOMELLEHHS, KOPPO3HOHHO-aKTHBHBIX TIPUMECEH WIIH 3JIEKTPOTIPOBOIALLEH MBUTH) U B
coorBeTcTBHH ¢ nonozkeHuamu Canllunl;
* TEJICKOMMYHHKALIHOHHOH U KOMHPOBA/IbHO-MHOKHUTE/IbHONH TEXHHKOH M HEOOXOAMMBIMHU MPOrPaMMHBIMU

[POAYKTaMH;

* PEMOHTOM ¥ CEPBMCHBIM 00CTYKMBAaHUEM TEXHHKH U 000pYaA0BaHKA OHOIUOTEKY;
¢ OM0/IMOTEHHOM TEXHUKOH U KaHLeNSIPCKHMH TPUHALIEKHOCTIMH.
15. IlIxona co3maet ycaoBus 171 COXPAHHOCTH AINapaTypbl, 000PYAOBAHUS ¥ HMYLIECTBA OUOTHOTEKH.
16. OTBETCTBEHHOCTS 32 CHCTEMATHYHOCTb M KA4ECTBO KOMILIEKTOBAHMS OCHOBHOIO (hOHAa GUGIHOTEKH,
KOMIUIEKTOBaHHE y4eOHOro QOHIa B COOTBETCTBUH C (DejepaibHbIMK NEPeUHIMU YUEOHHKOB U YueOHO-
METOAMYECKHX H3[1aHHWH, CO31aHKE HEOOXOUMBIX YCIIOBUM 17151 AESTEIbHOCTH GUOIHOTEKH HECET AMPEKTOP
LIKO.IbI B COOTBETCTBMM C YCTABOM LIKOJIBL.
17. Peskim paGoThi WKoIbHON GHOIHMOTEKH onpeenseTcs 3aBeyrouum GubnuoTexoii (6ubnuorexapem) B
COOTBETCTBUM C NPABUIAMM BHYTPEHHETO PacriopsaKa KO,

V. Yapasaenne. [lltarsr
18. Ynpasnenue 1WKoIbHONH OUOIHOTEKOM OCYIECTRISETCS B COOTBETCTBUM C 3aKOHOIATENECTBOM Poccuiickoi
CDe;[epauHH H YCTAaBOM ILIKOJIbI.
19. Ob1ee pyKOBOACTBO AEATENBLHOCTBIO LIKOJIBHON GUGIMOTEKM OCYLIECTRISET IUPEKTOP LIKOJIBI.



20. PyKOBOACTBO LUKO/IbHOH OMOIMOTEROH OCYILECTBLET 3aBe Ry oL M OrbauoTekoii (6ubnuoTexaps), KOTOPBI
HECET OTBETCTBEHHOCTb B MpeE/e/iax CBOeH KOMIETEHLUWM nepe 00LIeCTBOM H TUPEKTOPOM [IKOJbI,
00Y4atOIMMUCH, MX POTUTEIAMH (MHBIMH 3aKOHHBIMH TIPEACTABUTEIAMH) 32 OPraHU3ALIUKO U PE3YIBTATHL
ACATE/IbHOCTH LIKOJbHOH OMOIHOTEKH B COOTBETCTBHM ¢ (DYHKUMOHATBHBIMH 00A3aHHOCTAMM,
NnpeaycMoTpEHHBIMH [\‘BEL"]H(bHKaLIHOHHBIMH meﬁoaaﬁus.\m, TPYAOBBIM JOTIOBOPOM M YCTABOM LIKOJIEL
21. 3aBenyrouuii 6ubnnMOTEKON (GUOIMOTEKAPh) HA3HAYASTCA JUPEKTOPOM LUKOJIbI, MOKET SBIATHCH WICHOM
Ne]arorH4ecKoro KOUIEKTHBAa H  BXOJHUTE B COCTAB M1€1arOrM4ecKOro coseTa 001eodpa3oBaTe/bHOro
YUPEKIEHHH.
22. 3asepyrowumii Gubiuorexoit (GubAHOTEKaph) pa3pabaTsiBaET U MPE/CTABISET AUPEKTOPY LIKO/bI Ha
YTBEPKACHHUE CACAYIOUIHE JOKYMEHTDI:
a) noJioxeHue o OubIMOTEKe, MPARMIA MOb30BAHKS OHOIHOTEKOMH;
0) CTPYKTYpy M LITATHOE pacnucaHHe OMGIHOTEKH, KOTODbIE Pa3pabaThiBalOTCs HA OCHOBE OOBEMOB Pador,
OMPEEICHHBIX MOJIOKEHHEM O LIKOIBHOH 01M0IMOTERE C HCIIONB30BAHMEM «MEKOTPAC/IEBLIX HOPM BPEMEHH Ha
TpOLIeCChL, BbINOIHsAeMbIe B OubnuoTekaxy (IToctanosrenne MUHNUCTEPCTBA TPYAa U COLMALHOTO PAa3BHTHS
Poccuiicroit @enepaunn ot 3 despana 1997 r. Ne 6);
I) IUIAHOBO-OTHETHYIO JTOKYMEHTALIUIO;
/1) TEXHOJOTMYECKYHO JOKYMEHTALHIO.
23. Ilopsaok KOMIJIEKTOBAHHA IUTATA MIKOIbHON GUOIMOTEKH PErIaMEHTHPYETCA YCTABOM LIKOJTbI.
24. B uenax obecneyenns 1uddepeHIUMPOBaHHOM paboThl LIKOTbHON GUBIMOTEKH MOTYT BROAMTBCS TODKHOCTH:
3aBeqyolui 61b/1MoTeKOM, OHOTHOTEKAD.
25. Tpynoseie oTHOIWEHNs PaOOTHUKOB IKOMbHON GHOIHOTEKY U CPEHEN LIKOMbI PEryIUpPYIOTCS TPYAO0BBIM
J0roBOpOM, YCJIOBHS KOTOPOTO HE J0JIKHBI MPOTHBOPEUUTE 3aKOHOAATeNbCTBY Poccuiickol Menepaiyn o Tpyae.
VI. IlpaBa u o6a3annocTy 6HOIHOTEKH

26. PaGoTHHKH 1IKOIbHOH OMOJIMOTEKH MMEIOT NPABO:
a) CaMOCTOATEILHO BBIOMPaTh (OPMBI, CPEICTBA H METOAb! GHGIHOTEUHO-HHDOPMAIIMOHHOTO 0BCTY/KHBAHMS
05pa3oBaTeIbHONO H BOCTIMTATEIbHOTO POLIECCOB B COOTBETCTBHH C LIEIAMH U 32/1a4aMH, YKa3aHHBIMH B YCTaBe
LIKOJIbI H MMOJIOKEHWH O LIKOIBHOM OUubnuoTeKe;
0) NPOBOAMTB B YCTAHOBJIEHHOM TOpsiKe (aKy/bTATHBHBIE 3aHATHS, YPOKHM H KPYKKH OHOIHOTEHHO-
OudauorpaduuecKux 3HaHUH ¥ HHQOPMALMOHHON KyJIBTYpBI;
B) PeKOMEHJ0BATh HCTOYHUKM KOMILIEKTOBaHU MH(OPMALIHOHHBIX PECYPCOB;
I) M3bIMATh Y PEATU30BLIBATE JOKYMEHTBI U3 QOHIOB B COOTBETCTBHMH C HHCTPYKLMEH 110 YHETY GHOIHOTEHHOrO
dhoHaa;
1) ONpeeNATh B COOTBETCTBUH C MPaBUIAMHM TI0JIb30BaHMS LUKOILHON OUGIMOTEKOMH, YTBEpH IeHHBIMH
AUPEKTOPOM LIKOJbI, H M0 COTNaCOBaHUIO C POJUTENECKAM KOMUTETOM HIIH TIONEYUTEILCKMM COBETOM BHIBI U
pasmeps! KOMMEHcaluuy yuepda, HaHeCEHHOr 0 MOIB30BaTeNAMHY OUOTHOTEKH;,
€) UMETb €KETOAHBIA OTIYCK B COOTBETCTBHHU C JIOKAILHEIMH HOPMATHBHBIMU AKTAMHE;
%K) ObITb NPEICTABICHHBIMU K PA3THYHBIM GOPMaM MOOLIPEHHUS;
3) y4acTBOBAaTh B COOTBETCTBHH € 3aKOHONATEeNbCTBOM Poccuiickoit Menepauuu B pabore 6uGIHOTEUHBIX
accouuralMi UK COH30B.
27. PabotHukmn 0MbGAMOTEK OOA3AHBI:
a) 0becrne4mTh NoAL30BaTEIAM BO3MOKHOCTE PaboThl ¢ HHPOPMALMOHHBIME PECYPcaMH OHOIHOTEKH;
) nHpOpMHUPOBATh NOMIB30BATENEH O BUAAX MPEAOCTABISEMbIX GUOTHOTEKOH yCayT;
B) O0eCneunTs HayUHYIO OPraHM3anMio GOHIOR H KATATIOTOB;
r) opmMUpoBaTh GOHIbI B COOTBETCTBUH C YTBEPKACHHbIMMU (eAepanbHbIMU EPEUHAMHM YueOHbIX U31aHHI,
0Gpa3oBaTe IbHbIMK IPOrPAMMAMH LIKOJbL, HHTEPECAMH, IOTPEGHOCTAMH H 3alIPOCAMM BCEX MEPEeUHCIEHHbIX
BBIIIIE€ KATErOpUH N0J1b30BaTENEH;
J) COBEPLIEHCTBOBATE HH(MOPMALIHOHHO-OHGAHOrpadrueckoe U GUBIHOTEUHOE OBCTYKUBAHHME M101630BATENEH:
€) obecreunBaTh COXPAHHOCTb UCTIOTB30BAHMA HOCHTENEH MHDOPMALIMH, MX CHCTEMATH3ALIMIO, Pa3MelleHHe 1
XpaHEeHHE;
) obecneynBaTh pexxuM paboThl LIKOJIBHON GUBIHOTEKH;
3) OTYMTBHIBATECS B YCTAHOBIICHHOM ITOPSAKE NEpell JMPEKTOPOM LIKOJBL;
1) NOBBIIATE KBATUDHKALHMIO.

VIL IIpaBa u o0s3anH0CTH N0JB30BaTE€lH OUbIHOTERH
28. Ilons3osaTenu GUOIHOTEKH UMEIOT MPABO:
a) nofyyaTh NOJHYIO MHYOPMALMIO O COCTaBe GUBIHOTEYHOro HOH/A, HHPOPMALIMOHHBIX PECypCax U
npenocTaeasemMbix OMOIMOTEKOH ycayrax;
0) nonL30BaThCs CNPABOYHO-OHOIHOrpadHUECKHM annapaToM GUBIHOTEKH;
B) OJIy4aTh KOHCY/IbTAIMOHHYIO MOMOIIE B NIOMCKE U BBIGOPE UCTOYHUKOB HH(OPMALHH;
r) Noy4ath BO BPEMEHHOE [10.1b30BaHHE HA a00HEMEHTE ¥ B YHTATLHOM 34ie NeYaTHbIE H3IaHHA U Zpyrue



HCTOYHHUKH HHOOPMALIHH:

11 ) MPOJJIEBATh CPOK MOJIB30BAHMS JOKYMEHTAMH;

€) MOMy4aTh TeMAaTH4ECKHE, (aKTorpadudeckue, YTOYHAOWMUE 1 Ou01MOrpadUUecKme CIPaBKH Ha OCHORE
dhoHaa dubnuorteru:;

) y4acTBOBATE B MEPONPHATHAX, NPOBOANUMBIX GHOIHOTEKOM;

3) oOpalaTeea Ais paspeleHs KOHDIMKTHOM CHTY ALK K JUPEKTOPY LLIKOThL.

29. Nosb302aTenM LWIKOILHOM GUGIMOTEKH OOS3aHEL!

a) coldmonaTh NpaBuia NoJIb30BAHKS LIKOILHOR GHOIHOTEKOMH;

0) OeperkHO OTHOCHTBCA K MPOU3BEICHHUAM NeuaTH (He BbIPbIBATH, He 3aruGaTh CTpaHHLL, HE Je]aTh B KHUrax
O14EPKUBAHHS, IOMETKH), HHbIM 1OKYMEHTAM Ha PasiH4HbIX HOCHTENSX, 000PYI0BaHHIO, HHBEHTAapIO;

B) IOANCPXKUBATH MOPAIOK PACCTAHOBKH OKYMEHTOB B OTKPBITOM J0CTyIe GHOIMOTEKH, PaCcOOKEHHs
KapTO4EK B KaTallorax M KapToTeKax;

) NO/Ib30BATLCA LIEHHBIMU M CIIPABOYHBIMM AOKYMEHTaMH TOJBKO B [IOMELUCHUM OMOTHOTEKH:

1) yOeNuTbCA MpK NOTYHYEHHH JOKYMEHTOB B OTCYTCTBMM 1eeKTOB, a MpH 08HAPYKeHUH POHHPOPMHPOBATL 00
3TOM paboTHUKa GUOIMOTEKH. OTBETCTBEHHOCTS 3a OGHAPYIKEHHBIE AedeKThl B cAaBaeMblX JOKYMEHTAX HECET
NOC/IEAHHH NOMb30BATEb;

€) PaclHCLIBATLCS B YNTATETBCKOM (POPMYJIAPE 33 KAKIIbIH MOTyYeHHBINH AOKYMEHT (MCKITIOUGHHE: 00YUaroLHecs
|—4 knaccor):

) BO3BPALLATE JOKYMEHTbI B LUKONILHYIO GHOIHOTEKY B YCTAHOBIGHHBIE CPOKH;

3) 3aMEHATH JIOKYMEHTBI LIKO/IbHOM GUO/IHOTEKHM B CIly4ae UX YTPAThl WK [IOpYH UM PaBHOLEHHBIMH, JHOO
KOMIIEHCHPOBATD YILEPO B pasmMepe, yCTAHOBICHHOM NPABUIAMH N0/1b30BAHHS IIKOJIBHOMN GHGIHOTEKOIH:

M) MOJIHOCTBIO PACCYUTATHCA ¢ LIKOABHOM GUBIHOTEKOM 110 UCTeHeHUH CpoKa 00yueHUs Wik paGoThl B LIKOJE.
30. IMopsaaok Monb30BaHuUs WKOALHOH GHOIMOTEKOMH:

a) 3aM1Ch B LIKOMBHYHO GHOTHOTEKY O0YYAIOIUXCs TIPOH3BOANTCH (10 CIHCOYHOMY COCTaBY Kiacca,
[EAaroru4eCcKMX 1 HHbIX PAOOTHUKOB IIKOMbI - B MHIMBHLYAlbHOM MOPS/IKE, POAHTENeH (MHBIX 3aKOHHBIX
npeJcraBuTenei) o0yHarommxes — 1o Nacnopry;

0) nepeperucTpauys Mob30oBaTe/1eH MKONbHON OHOTHOTEKM NIPOM3BOJUTCS EXErOIHO;

B) AOKYMEHTOM, MOATBEPKIAOLIMM IIPABO M0/1b30BAHUS GHOIHOTEKOM, SBISETCS YUTATE bCKHI dopmyaap;

) YATATENbCKUIA GOpMYIsp GUKCHPYET JATY BBLIAYH NOIB30BATEIO JOKYMEHTOB 3 hoHIa OHOIHOTEKH ¥ KX
BO3BpallleHu B OUOIHOTEKY.

31. lNopsaok monb30BaHus aGOHEMEHTOM:

a) NO/b30BATE/IM UMEIOT MIPaBO MOTYHYUTH Ha JOM W3 MHOTOTOMHBIX U3AaHHH He Goree ABYX JOKYMEHTOB
OIHOBPEMEHHO;

0) MakcHMasibHbie CPOKHM M0.1b30BaHHS JOKYMEHTAMH:

— y4eOHukH, yueOHble MocoOus — yueGHbIH ros;

— Hay4HO-NOMYy.IsipHas, No3HaBaTe/IbHAS, XyI0KECTBEHHAs IuTepaTypa — 14 nHeii;

— MNEpUOAMYECKHE U3AaHMA, U3AaHUA MOBBILLIEHHOrO cnpoca — 7 JgHed;

B) MO/Ib30BATE/IM MOTYT MPOTHTE CPOK MO.IB30BAHMS JOKYMEHTAMH, €C/IH HA HHX OTCYTCTBYET CIIPOC €O CTOPOHBI
APYTHX MOJIb30BaTENCH.

32. Iopsa0oK NOAb30BAHMS YUTAIBHBIM 3a710M:

a) IOKYMEHTBI, [IPe/IHA3HAYEHHbIE IS paboThl B YHTAILHOM 3aJle, Ha 0M HE BbLIAIOTCA:

0) SHUMKIONEAKH, CIPABOYHHKH, PEJIKHE, LICHHBIE ¥ HMEIOLIHECS B € JUHCTBEHHOM SK3EMILISPE JOKYMEHThI
BbIOAKOTCA TOJILKO 4714 paﬁorbr B YHHTa/JIBLHOM 3ajie;

33. Iopaaok paGoTbi ¢ KOMIBKOTEPOM, PACTIONOKEHHbBIM B GUOIHOTEKE:

a) paboTa C KOMILIOTEPOM YYACTHHKOB 00Pa30BaTe/ILHOrO MPOLECCa IPOM3BOIUTCSA 110 rpaduky,
YTBEPKACHHOMY AMPEKTOPOM LLIKOJIbI M B IPUCYTCTBUM COTPYIHUKA OUOIMOTEKU,

0) pasperuaercs paboTa 3a OJHAM MEPCOHAILHBIM KOMITBIOTEPOM He Gosee [BYX YEIOBEK OJHOBPEMEHHO;

B) paboTa ¢ KOMILIOTEPOM MPOMIBOIMTCS COIVIACHO YTBEPKICHHBIM CAHHTAPHO-TUrHEHHHYECKHM TPeOOBaHUAM .



